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HOUSE or COMMONS

Member’s Reimbursement Form
Administrative and Office Expenditure (AQE)

Member’s Name (cariraL LETTERS) Constituency (cariTaL LeTTeRS)
GREG Ml L AND L LREDX wetw LT

Claim details i .
Month/period claimed 21 eSS 20

Cost of accommodation w

(e.9. office rent, rates, surgery hire, o - - =<l
repairs, alterations, security, &
buildings insurance and utilities)

Equipment & supplies
(e.g. telecommunications, purchase
& lease of IT & office equipment,

equipment insurance, furniture,
staticnery, postage and petty cash)

™ M M m

Travel costs —

£
(e.g. travel incurred over and above 4 ’/

that provided from your Travel = £
Expenditure: may relate to staff Pr

travel or taxis for UK travel. e £
Journey details must be provided) i

. ; £

Work commissioned NB Please indicate those costs you wish to be charged to your Staffing Expenditure

. " otherwise costs will ayterfiatically be charged to your AOE.
& bought in services / v gedtoy
(e.g. maintenance & janitorial T by D /"’ £
services, translation & interpretation -
services, training, recruitment £
services and professional fees)
£
£
Please securely attach required documentation e.g. invoices, receipts etc. jw & 7 i
in support of individual items equal to or in excess of £25.00, Total £ .77 2. .
Authorisation and declaration f | Data Protection
7 1confirm that the amounts elaiifiad camiply with the princlp)es and rules conkained it Green Book. The House of Commons Admimistration will proress the information yoy p

this form far the purpase of administering and accaunting for the Hembars
making payments anil keeping records in acemrdance with the rules a
the House of Commans and HMAC. The Information will Alsa be discloss
Hhatinnal Audit Ofice far authit purpRses. The Infarmation may ak0 be us
the Hause of Commans Adminlstratian or by its agents far the purpose of
analysis or rosearch

For the purposes of the Freedom of Infarmation Act 2000 the Mause of {
Administeatian is a Public Autharity and therefare the infarmation it Tty
within tie scope af that Act

Unner the: Data Protection Act 1998, you have the right tn see and receiy
of any personal data that the Mause of Commons Auministratian holids at

Membe

| C | If you have quostions atoul the canlents of this natice ar haw your nfan
ignati ’ L : handled or about your rights under the Data Protection Act 1998, flease
S g A 5 Date k\/ | Data Protection Officer nn 120 2219 2032, whn acts an nohail of the Cata €
o * { % 1 | (thve Clerk of the House)
| |
— - | .

About ﬁlmn_‘ W LD 1u .

If you have any questions about this form
please call 020 7219 1340

Send your completed form to:

' Operations Directorate, Department of Resources
House of Commons, London SW1A 0AA



