: HOUSE or COMMONS G C2

Direct Payment to Third-Parties
Administrative and Office Expenditure (AOE)

Member S Name (CAPITAL LETTERS) Constituency CAPITAL LETTERS)
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Cost of accommodatlon

(e.q. office rent, rates, surgery
hire, repairs, alterations, security,
buildings insurance and utilities)

Equipment & supplieS @'T U)(\ %‘y

(e.g. telecommunications, Sl

purchase & lease of IT 8 office
equipment, equipment insurance,

furniture, stationery, postage e

and petty cash)

Travel costs [

(e.g. travel incurred over and ==
above that provided from your |
Travel Expenditure: may relate :
to staff travel or taxis for UK travel.
Journey details must be provided) |

Work commissioned

and bought in services
(e.q. maintenance & janitorial
services, translation & interpretation

services, training, recruitment
services and professional fees)

NB Please indicate those costs you wish to be charged to your Staffing Expenditure
otherwise costs will automatically be charged to your AOE.
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Please securely attach required invoices in support of your payments.
Statements, order confirmations & proforma invoices will not be accepted.

Authorisation and deciaratlon

v 1 confirm that the amounts claimed comply with the principles and rules contained in the Green Book.

Member's
Signature

About Alling vy vins ten i

1f you have any questions about this form,

please call 020 7219 1340

Data Protection

The House of Commons Administration will pracess the nfonnatan y

making payments il keeping recors in
the House of Commans and HMAC T
National Awdit Office for audit purp
the House of Communs Administrat
aunlysis or rasnarch

Far the purpases of the Freedom of Informatton Act 2000 the Houst

Adnunistration is a Public Authority ami therelors the infarmatin it
veithin the copa of that Act
Untler the Data Pratection Act 1998, you have the =I|l\l to see anil

af any persanal data that the Houte nf Comy "

1f you have questions ahout the contents

Date ‘\ . \1\ \ 1 £ " handied or about your rights under the 07 on Act 1998 |

A\ o (AN ( | D13 Protection Officor on 020 2219 2012, w an nohail of e ¢
\ {1he Clerk of the House)
s CRNERREPPIES TR

Send your completed form to:

Operations Directorate, Department of Resources
House of Commons, London SW1A QOAA



